Common Editing Symbols
	add a capital letter                                        [image: image1.emf]             


	add a lowercase letter                                  [image: image2.emf]


	insert punctuation (period, comma, quotation marks, etc.)                                                [image: image3.emf]

	insert letters or words                                   [image: image4.emf]


	delete                                                            X


	use correct spelling                                       sp


	insert a space                                                  #


	delete a space                                              [image: image5.png]








	switch the order of letters or words          [image: image6.emf]   


	new paragraph                                               ¶
indent                                                             [  


	incorrect part of speech                       advadj                                                    


	singular(plural                                            -s


	subject-verb agreement                                S/V


	verb tense                                                     VT


	pronoun agreement                                      PA


	parallelism                                                   II


	awkward wording                                        awk



Common Editing Symbols

	add a capital letter                                        [image: image7.emf]             


	add a lowercase letter                                  [image: image8.emf]


	insert punctuation (period, comma, quotation marks, etc.)                                                [image: image9.emf]

	insert letters or words                                   [image: image10.emf]


	delete                                                            X


	use correct spelling                                       sp


	insert a space                                                  #


	delete a space                                              [image: image11.png]








	switch the order of letters or words          [image: image12.emf]   


	new paragraph                                               ¶
indent                                                             [  


	incorrect part of speech                       advadj                                                    


	singular(plural                                            -s


	subject-verb agreement                                S/V


	verb tense                                                     VT


	pronoun agreement                                      PA


	parallelism                                                   II


	awkward wording                                        awk



